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Purpose of the Army Study Program Database.  The guidance accompanying the Memorandum dated 22 Feb 2002, subject:  Management and Centralized Coordination of the Army Study Program, states that “organization Study Program representatives will initiate registry of study efforts during study development”.  This database is designed to facilitate study registration, and is intended to be a repository of ALL Army Studies, contracted or in-house.

Search Army Study Program Website - Database of Army Studies:

When you click on the “Search Database” link you will be able to review all studies in the database.  This link provides several options for searching.  The Single Field Search screen is the default screen appearing on the left panel of the screen.  All of the options for searches are:

· Single Field Search – provides the ability to perform searches on the following fields:  Word search of any keyword used in the description field; FY, Command, PUIC; or Sponsor.

· Advanced Search Options – Multiple field search using FY, Method, Category and Status fields.  Plus separate searches: “Search by Command and FY” and ”Search by Status and FY.”

· Review Database by Title – Entire database sorted by Title.

Command Study Program Coordinators, and Other Command Users:

Link Options - 

· Single Field Search – provides the ability to perform searches on the following fields:  Word search of any keyword used in the description field; FY, PUIC; or Sponsor.

· Advanced Search Options – Multiple field search, using FY, Method, Category and Status fields.  Plus separate search: “Search by Command and FY.”

· Review Database by Title – Sorts Command records by Title.

· Review Database by FY – Sorts Command records by FY.

· Quick Review/Update – Command records sorted alphabetically by Title, view records and step through all Command records.

· Enter out of Cycle Study – Use this link to enter all studies that are not HQDA studies competing for FY funding.

· Enter HQDA SPCC Working Group Annual Proposal – Used by HQDA POCs to enter studies competing for FY funding.

· Contact Program Manager – Use to contact the ASPMO program manager.

· Webmaster – Use to contact the ASP Web designer.

System Details:  

· Problems saving record – If you encounter a problem saving a record, most likely the entry in one of the fields has exceeded the number characters for the type of field.  This often occurs in the large memo fields – such as the synopsis, etc., these can hold only about 7500 characters.  It also occurs because of other fields.  Check Sponsor, Performer, and POC fields.

· On entering a new study, the status field is not available; it is always set to “Planned.”  Do any search to bring up the study in order to change the status.

· Some of the fields are very particular about formatting.  An example is: if you go to modify an existing record, and any of the "now" required fields are not in the correct format, like a date field, you will be required to enter the date before it will let you save the record.  Please send an e-mail to the Webmaster if you encounter anything like this that you cannot resolve.
· When you see "Record 1 of n" at the bottom of a search page, this means that n is the total number of records for whatever criteria you have chosen.  

· To search the entire database of studies you will need to Logout, click on HOME, then click on Search Database.  You will not be able to make any modifications unless you log back in.  

· If you see any other information in other Command records that you believe needs to be modified, please click on the link to Contact Program Manager or contract the Study Program Coordinator for the responsible Command (there is a link on each page: Contact Study POC).
Fields and Definitions.


Fields -

PROJECT UNIQUE IDENTIFIER CODE (PUIC) - automatically generated.  (up to 10 characters).
COMMAND - automatically entered (up to 20 characters).

OFFICE SYMBOL - 5 Characters (no numbers, underscore (_) and dash (-) are acceptable).
3-DIGIT AGENCY NUMBER/PRIORITY - 3 NUMERIC characters only.  No letters.
STATUS - (select box) up to 20 characters, initial entry is "UNFUNDED" automatically.
DESIRED START DATE - date field (12 characters).
DESIRED END DATE - date field (12 characters).
DTIC SEARCH NUMBER - up to 60 characters
FY - up to 4 characters
CATEGORY - (select box) up to 9 characters.
METHOD - (select box) up to 50 characters.
TYPE - (select box) up to 25 characters.
CONTRACT NO - up to 50 characters.
SPONSOR - up to 70 characters.
EXPECTED/ACTUAL PERFORMER - up to 70 characters.
POC NAME - up to 60 characters..
POC PHONE - up to 30 characters.
POC EMAIL - up to 50 characters.
PLND/ACT $ - up to 10 characters.
PLND/ACT PSY - up to 10 characters.
TITLE - up to 150 characters.
SYNOPSIS – unlimited.
SIGNIFICANT BENEFIT TO THE ARMY - up to 8000 characters.
SCOPE OF WORK – unlimited.
COORDINATION - up to 8000 characters.
STUDY FINDINGS/RESULTS/RECOMMENDATIONS - up to 8000 characters.
STUDY IMPACT - up to 8000 characters.
TOTAL COST - (currency) 8 characters.

------------------------------------------------------------------------------


Definitions -

PROJECT UNIQUE IDENTIFIER CODE (PUIC):  The Office Symbol, Agency Number, and FY fields are used to create the PUIC.  The PUIC is a ten position code used to track a project through its life cycle.  The first five characters are the symbol of the office (Office Symbol) directing or requesting the project.  The sixth and seventh positions indicate the year (FY)  the project entered the program.  The last three positions are a project number (3-Digit Agency Number) assigned by the requester.  The system will not allow duplicate PUICs.  

COMMAND:  The responsible Major Command or Army staff agency.  Command responsible for maintaining information in the ASP database.

OFFICE SYMBOL:  The symbol of the office directing or requesting the project.  This is limited to 5 characters (no spaces, but dashes (-) allowed.

3-DIGIT AGENCY NUMBER (for HQDA SPCC Working Group initial input this is the “Priority” field :  Up to 3-digit number assigned by responsible Command (coordinate these with the Command Study Program Coordinator (SPC).

STATUS:  On initial input of a study, the status is always “Planned.”  To change the status after initial input, select the record by whatever means, and then change the status.  The status of a study will determine what fields will be required.  The options for status are:

· Completed - Study performed and completed.

· Deleted - Study will not be/was not done.

· Ongoing - Study is ongoing.

· Planned - Resources available but work not started.

· Terminated - Study started, but then terminated.

· Unfunded - Study desired but resources not available/budgeted.

Changes in Status:  The plan is for the Website to automate the following.  This may not be done at this time, so please try to adhere to the following rules -

· STATUS = Planned:  Required fields - Planned Start Date, Planned End Date, Planned Method. 

· Method = “Contract” – Required Fields:  Type, Contract#, Planned $ by FY.

· Method = “Both Contract & In-house” – Required Fields:  Planned $ and PSY by FY.

· Method = “In-house” – Required: Planned PSY by FY.

· STATUS = Ongoing:  Required fields - Actual Start Date, Planned End Date, Performer, Method.

· Method = “Contract” – Required Fields:  Type, Contract#, Planned $ by FY.

· Method = “Both Contract & In-house” – Required Fields:  Planned $ and PSY by FY.

· Method = “In-house” – Required: Planned PSY by FY.

· STATUS = Complete:  Required Fields – Actual Completion Date, Recommendations, Impact, POC, POC Phone, POC E-mail; Resources, FY (must fall within start and end dates).

· If Method = “Contract,” then Actual Dollars($) by FY.  

· If Method = “Both Contract & In-house,” then Actual Dollars($) & Actual PSY by FY.  

· If Method = “In-house,” then Actual PSY by FY.

DESIRED START DATE (planned or actual start date):  On initiating a study this is the date the sponsor would like the study to start.  Once the study status changes to “ongoing” this becomes the actual start date.  Format:  MM/DD/YYYY.

DESIRED END DATE (planned or actual end date):  On initiating a study this is the date the sponsor would like the study to end.  Once the study status changes to “complete” this becomes the actual end date.  Format:  MM/DD/YYYY.

DTIC SEARCH NUMBER:  Army Regulation (AR) 5-5, paragraph c(3) requires a search of DTIC be performed to ensure that a valid requirement for the effort exists, and that there is no unnecessary duplication.  DTIC searches can be performed online at http://stinet.dtic.mil/str/.  Keep in mind that although the Website requires only one DTIC search number to be entered, performing a thorough literature review for any subject usually requires numerous searches.  The DTIC search number is found at the end of a search.  Open the “Query Report” and copy the number to your proposal sheet.  

FY (Fiscal Year):  The current fiscal year.  Format: YYYY.

CATEGORY:  Options are Study or HQDA MSS (management support services).  Default value for Category Field is Study.

METHOD:  Select the method of project performance.  Options are - 

· Contract - Contract to a non-governmental organization.  All HQDA Study efforts should entered as “Contract.”

· In-House - Use of Army military or civilian personnel to perform study.

· Both In-House & Contracted - Study efforts that are performed by a combination of contract resources and in-house resources.

· Reimbursable - Transfer of funds to another government organization for non-contracted activity (e.g., purchase of data or reimbursement for analytic services).

TYPE (of award):  Applies only to contracts and reflects the extent of competition in the contract award.  Type options are - Competitive, Sole-source; Exempt from competition; or FFRDC.

CONTRACT NO (Contract number):  Required field for Method = “Contract” or “Both in-house and contract.”  The number of the contract supporting the study entry

SPONSOR:  The Major Command or Army staff agency sponsoring the project.  In order to better identify who is responsible for the study, please enter the sponsor's organization name and office symbol (e.g., HQDA, G-8 (DAPR-FDJ)).

EXPECTED/ACTUAL PERFORMER:  The organization, either governmental or non-governmental, performing the work on the project.  Enter the sponsor's organization name and office symbol (e.g., CAA (CSCA-SW)).

Note about contact information:  It is important to note that the individual listed as POC will receive automated reminders to update study information when it becomes out-of-date.  When an e-mail address for the listed POC is found to be no longer viable, the reminders will be sent to the Command Study Program Coordinators.

· POC NAME (Point of contact):  The person, usually within the sponsoring organization, responsible for monitoring the execution of the project.  AR 5-5 calls this individual the Sponsor’s Study Director (SSD).  Because responsible individuals often depart the organization or position, it is important to include the POC’s office symbol.
· POC PHONE:  Point of contact's commercial phone number (including area code).

· POC EMAIL:  Point of contact's E-mail address.

PLND/ACT $ (Total Planned or Actual Dollars):  The total contract dollar amount of planned or actually spent for the project.  (This does not apply to Army civilian and military payroll or travel costs).  Actual dollars are rounded to the nearest thousand dollars and reported in units of one-thousand (e.g., $755,000 would be reported as 755).

PLND/ACT PSY (Total Planned or Actual Professional Staff Years (PSY)):  Enter the total number of in-house staff years actually expended on the performance of the study, to the nearest tenth PSY.  Required for studies where Method is reported as “in-house” or “Both in-house and contracted.”

TITLE:  A descriptive title of the study.

SYNOPSIS:  This field can also be a statement of the problem that the study is to address.  Briefly describe the major issues and sub-problems to be addressed by the study.  

SIGNIFICANT BENEFIT TO THE ARMY:  Provide a clear statement of the specific purposes of the study, to include how this project will provide concrete benefits to the Army, either immediate or far term.  

SCOPE OF WORK:  The purpose of this section is not to state how the study is to be accomplished, but to provide some direction for those who will conduct the study.  The scope of work includes the following:

· Literature Review Plan:  In the case of the study proposal, the literature review plan should provide the initial topics to be researched.  Initial, because the results of a search often point in other relevant directions.  In addition to ensuring that there is no duplication of effort, the literature review provides a critical summary of research on a topic, and generally puts it into context, and/or identifies gaps and weaknesses in prior studies related to the topic.  

· Initial Assumptions & Limitations:  Stating assumptions and limitations is necessary to narrow the scope of any analysis.  Not everything can be taken into consideration in any one study; therefore, determining what is not to be considered provides important information for those who are evaluating proposals.  Include the known assumptions and limitations, as all of the relevant assumptions and limitations may not be known at the time of the proposal writing.

· Approach:  Outline possible lines of inquiry a performer might pursue in order to provide the logical framework for the contents of the methodology.  

COORDINATION (when appropriate):  Name, Office Symbol and Phone Number of individual(s) who coordinated on this proposal.

STUDY FINDINGS/RESULTS/RECOMMENDATIONS:  This field applies only to completed studies.  An evaluation is required 45 days after the completion of a study.  This is one of the fields required for this evaluation.  It is to describe the findings or recommendations of the study, in narrative format.

STUDY IMPACT:  This field applies only to completed studies.  An evaluation is required 45 days after the completion of a study.  This is one of the fields required for this evaluation.  It is to describe the significant impact of the study results, in narrative format.

